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Pt. Sundarlal Sharma (Open) University Chhattisgarh, Bl]aspur
Koni-Birkona Road, Bilaspur - 495009

FORMAT FOR APPLICATION FORM

Information of the College/lnstitute for the establishment
of the Study Centre

Supporting documents must be attached as annexer.

Information Sheet
1) College! Institution: Profile
i) Name of the college/ Institute with address :
ii) Date and Registration Number of the College/ Institute :
iif) Telephone No (s) :
iv) E-mail Address :
v) a. Name of the University to which the College/ Institute is affiliated
b. Affiliated since ............
vi) Name of the Principal/ Head :
vii) Educational Qualifications of the Principal/ Head :
viii) Telephone No. :
ix) E mail:
X) Whether the College/ Institution/ Trust/Society/Company is
(a) Private
(b) Government
xi) The College/ Institution has
(@) UG College (Arts/Science/CommerceIEngineeringNocationaI)
(b) PG College (Arts/Science/Commerce/ Engineering/Vocational)
xii) Timing of the College/ Institution

xiii) List of Courses taught and teachers in College (please provide information in details)

G Sre-aigt ot YT Od A P @ (1)




2) In case of Private College/ Institution

i)  Name of the Management/Society/Trust running the College/ Institution with Postal Address
i) Date and Registration No. of the Institution:

iii) Name and Address of the Chairman with Phone Numbers:

iv)  Name and Address of the Secretary with Phone Numbers:

v)  Give in the Brief Information about the Activities of Institution, preferably the branches run
by your Management (Attach a separate sheet if required and the Constitution of the
Society/T| rust/Management)

3) Infrastructural Facilities Available
——astjuctural racilities Available

i) Number of class rooms with their approximate seating capacity will be made available for
Study Centre (Enclose a separate sheet if required)

Room No. 1 2 3 4 5 6 7 8 9
Size(Sq. Feet)
Seating capacity for classes
Seating capacity for examination

i) Adequate number of class rooms shall be made available in the

(a) Evening Yes/No
(b) Saturday Yes/No
(c) Sunday Yes/No
iii) Size of room (in sq., ft.) required for the Coordinator and for the Office of the Study
Centre. ,
iv)  Whether Library facilities shall be made available to the students of PSSOU. Yes/No
'v) Internet facility Available Yes/No
vi) Space available for fixing the signboard of PSSOU Study Centre Yes/No

vii) Electrical fluorescent tubes, fans etc. are fitted in the class rooms and in the office Yes/No
viii) Whether Bank facility is available on the campus or nearby area, within a distance of

........................... Kms Yes/No
ix) Post Office facility is available on the campus or near by area, within a distance of
.................... Kms Yes/No
x)  Telephone facility will be made available for the Study Centre Staff Yes/No

xi) The College/ Institution has separate toilets for male and female students and these facilities
shall be made available to Study Centre staff

Yes/No
xii) Drinking water facilities are available on the campus Yes/No
4) Equipments
i) The College/Institution has a Public Address System Yes/No
ii)  The College/Institution has a TV/VCR/CD-VCD Player Yes/No
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i) The College/Institution has a LCD Projector Yes/No
iv) The College/Institution has a Slide Projector Yes/No
v) The College/Institution has a Tape Recorder Yes/No
vi) The College/Institutionhas ......................... number of Computers Yes/No

(Please use a different sheet to describe the computer facilities available)
5) Personnel

i) Names of recommended three teachers along with their personal detail in the prescribed
format, for appointment of the Coordinator on Honorarium Basis.
1.
2.

3.

i) Names of recommended individuals along with their personal detail in the prescribed
format for the appointment of the Academic Counsellors.

1.
2.
3.

i)y The Principal/ Head is willing to cooperate, participate and supervise the work of the
Centre including examinations. Yes/No

iv) The Principal/ Head will make available the teaching staff to work as Counsellors and Co-
coordinators and necessary staff for conduct of examination. Yes/No

v) The Principal/ Head will make available the non-teaching staff to accept the part-time
work at Study Centre. Yes/No

vi) Any other information as considered useful and relevant. (use a separate sheet)
6) Undertaking

The Principal/Head/Coordinator and the College authorities do herby undertake to give all
necessary cooperation for the efficient functioning of the Study Centre of Pt. Sundarlal Sharma
Open University Chhattisgarh, Bilaspur if granted to the College/Institution. It is certified that the
information supplied is true and correct to the best of my/our knowledge/belief.

Signature & Seal of the Principal/Head
NIBIIIE : iociccimcins ssmiinme s mnsmemmmome smven swses s mess s s
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Annexure-|

Resolution of the Society/Trust

(To be submitted duly filled on letterhead of the Institution)

that the Study Centre of the Pt. Sundarlal Sharma (Open) University Chhattisgarh, Bilaspur be
OSHADNSROA NN ..o College/ Institute.

If the University permits the College/Institute to establish the centre, we undertake to provide
all the necessary academic and infrastructural facilities and co-operate for the smooth and efficient
functioning of the Study Centre. We shall abide by the rules and regulations of the Pt. Sundarlal
Sharma Open University Chhattisgarh, Bilaspur prescribed and revised from time to time.

If the Study Centre closed down for any reason, equipments, furniture, books supplied by the
University shall be returned to the University within the given period by the University.

We shall have no objection if the University ceases the services of Counsellors, Coordinator
and office staff appointed at the Study Centre.

Proposed By ..o
Seconded By .............ccooomioiiioiioe

Seal of Institution
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Annexure-l|
Pt. Sundarlal Sharma (Open) University Chhattisgarh,
Bilaspur
FORMAT FOR BIO-DATA OF ACADEMIC COORDINATOR
(Supporting Documents may be provided as Annexure)
NAME OF STUDY CENTRE : ..........coocoimiiiiiiieeoieeeeeee oo
1. NAME (INBLOCKLETTERS) .......cooviimmiiiiieoeoeeoeeoeeoeoeooeooo
R e 6 e e 5 T on s e e e T SRR ol R S8 AT
2. DESIGNATION : ...
3. ORGANIZATION/EMPLOYER : .........coovtiummmiimiieeeeieeeeeeeeeee oo
4. TYPE OF APPOINTMENT: REGULAR/T EMPORARY/CONTRACTUAL/HIRED ..o,
5. ADDRESS (RESIDENCE) © ........coccooooiiiiiiiiiieoeeeeeoeoeeeeeeeoeeeeeeoeeo
PIN- Phone: ......cccooivviiiiniil Mobile ... it rdinininsitnn i
FaX o EMai L
6. ADDRESS (OFFICE): .........ccooiimiiiiiioceoeeeeeeeeeeeeeeeeeeeeee
PIN- e Phone:....ccoovvvviiii, Mobile :.......cccoovviiii
FaX o EMai L e
7. DATE OF BIRTH DD MM .. YY e
8. PRESENT PAY SCALE ..o
BASIC D S
GP/AGP 5 55 e i s et € s 5 S SRR A S R e
ALLOWANCES B 4 KM 5SS mmmmmunn o ot e st o g N S Y G
TOTAL FE TR
9. ACADEMIC QUALIFICATIONS :
EXAMINATION/| BOARD/UNIVERSITY YEAR SUBJECT(S) DIVISION/
DEGREE PERCENTAGE

Y Srea-aict 3t Tene gd Arge R @ (5
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10. EMPLOYMENT DETAILS:
DURATION NATURE OF JOB/
(MONTH, YEAR) ORGANIZATION DESIGNATION TYPE OF DUTIES |
FROM TO
11. EXPERIENCE:

a) Total Teaching Experience at [UG/PG Level (inyears)]
b) Details of teaching experience [During the last 5 years]

LEVEL OF TEACHING

SUBJECT

YEAR(S)

UG Level

PG Level

Research Guidance

Any Other (please specify)

d)

e)

9)

.................................................

...........................................

Experience of work connected with distance education activities such as Counseling Assistant,

Coordinator etc :

................................................................................................

.......................................

h) Any other relevant information:

Date: .cooooeeeeeei
T STEI-Pa! BN T G Iar P

Name of Coordinator

SIGNATURE

......................................
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