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PART-H. Minimum OQualification for Non-Teaching Class I & Il
Posts.

H.1 Non-Teaching (15t&22d class) Direct Recruitment/Promotion/Timescale
Rule, 2021.

H.1(A) REGIONAL DIRECTOR (Professor Grade)

Eligibility (A or B):
A.

i) An eminent scholar with Ph. D. degree in the subject concerned or
in an allied/relevant subject and published work of high quality,
actively engaged in research with evidence of published work, with
a minimum of 10 publications as books and/ or research/policy
papers in the peer-reviewed or UGC listed journals and a total
research score of at least 120 as per the criteria given by UGC.

ii) A minimum of ten years of teaching/ODL development experience
in a University or Assistant/Deputy Regional Director of open
University.

Or
B. An outstanding professional, with established reputation in the
relevant field, who has made significant contribution to the knowledge
in the concerned/allied/relevant discipline, to be substantiated by

credentials.

H.1{B) PERSONAL SECRETARY TO VICE CHANCELLOR
In case, Higher Education Department did not decide the qualification

of PS to VC, following qualification will be applicable.

Qualification and Attributes

i) Candidate should be a first class Post-Graduate from any
recognized university.

ii) A minimum working experience of 3 to 5 years working with class
1 officer.

1ii) Microsoft office systems and other related software knowledge.



) Excellent communicator, a good listener and dedicated to detail.

V) Able to work perfectly under strict deadlines.
vi) Able to take up emergency assignments and perform them
effectively.

viij  Upholds sound work ethics and is highly disciplined.
viiij  Able to work with minimal supervision, independently or as part of
a tearml.

The post holder will be expected to provide a confidential and professional

personal assistant support service to the Vice-Chancellor. The post holder will

report to and work directly with the Vice-Chancellor to frame internal and

external activities. This is a senior post offering excellent development

opportunities within a diverse and complex environment.
Desirable/Preference:

i) Work experience in Open University will be preferred.

H.1 (C) HEAD OF COMPUTER CENTER

Qualification: As per CG State Government rules.
H.1{D) SYSTEM ENGINEER
Qualification: As per CG State Government rules.

H.1{E) UNIVERSITY ASSISTANT LIBRARIAN / LIBRARIAN IN ASSISTANT
LIBRARIAN GRADE
Qualification: As per UGC Norms.
H.1(F) ASSISTANT ENGINEER
Qualification: As per CG State Government rules.
H.1{G) COMPUTER PROGRAMMER
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H.1(H) TECHNICAL ASSISTANT

Qualification: As per CG State Government rules.



H.1{I) MEDICAL HEALTH OFFICER

Qualification: As per CG State Government rules.
H.1{J) ASSISTANT REGIONAL DIRECTOR
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H.1(L) PUBLIC RELATION OFFICER
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H.1(M) STUDENT WELFARE OFFICER
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H.1(N) ASSISTANT STUDENT WELFARE OFFICER
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